
Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and 
other Smaller Authorities*:

where the higher of gross income or gross expenditure exceeded £25,000 
but did not exceed £6.5 million; or
where the higher of gross income or gross expenditure was £25,000
or less but:

are unable to certify themselves as exempt (fee payable); or
have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and  

Accountability Return 2018/19

1. Every smaller authority in England that either received gross income or incurred gross expenditure  
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at  

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6: 

The annual internal audit report is completed by the authority’s internal auditor. 
 are to be completed and approved by the authority.  

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,  
Accounting Statements, and both must be approved and published before 1 July 2019.

must return to the external auditor by email or post (not both):

Section1, Section 2 and Section 3 – External Auditor 

Publication Requirements

must publish:
Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
Section 1 - Annual Governance Statement 2018/19, approved and signed, page 4
Section 2 - Accounting Statements 2018/19, approved and signed, page 5

must publish:
Notice of conclusion of audit

Sections 1 & 2 of AGAR
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The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015. 

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and  

Accountability Return 2018/19

The authority must Proper Practices in completing Sections 1 and 2 of this Annual Governance and  
Accountability Return. Proper Practices are found in the Practitioners’ Guide

the external auditor. 

and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has 

RFO should initial the amendments and if necessary republish the amended AGAR and recommence the 

The authority should receive and note the annual internal audit report if possible prior to approving the annual
governance statement and before approving the accounts.

before returning it to the external auditor by email or post (not both).

you must inform your

relevant email addresses and telephone numbers.

accounting statements (Section 2, page 5). An explanation must
Practitioners’ Guide

page 5

variances are not fully explained, additional costs may be incurred. 

must set the period for the exercise of public 

and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection 

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015, 
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2019.

Completion checklist –

All sections

Section 1

Section 2

Sections 1 and 2

31 March 2019

 the dates set for the period

for the exercise of public rights

Trust funds – have all disclosures been made if the authority as a body corporate is a 

NB: do not send trust accounting statements unless requested.

Yes No

Governance and Accountability for Smaller Authorities in England – a Practitioners’ Guide to Proper Practices,
www.nalc.gov.uk or from www.ada.org.uk
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Section 3 – External Auditor Report and Certificate 2018/19 
 
 
In respect of Shefford Town Council 

 

1 Respective responsibilities of the body and the auditor 
This authority is responsible for ensuring that its financial management is adequate and effective and that 
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability 
Return in accordance with Proper Practices which: 

 

•  summarises the accounting records for the year ended 31 March 2019; and 
•  confirms and provides assurance on those matters that are relevant to our duties and responsibilities as 

external auditors. 
 

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance 
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General 
(see note below). Our work does not constitute an audit carried out in accordance with International Standards 
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do. 

 

2 External auditor report 2018/19 
 

Except for the matters reported below on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in 
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and 
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met. 

 
 

See separate report. 
 
 
 
 
 
 

 
Other matters not affecting our opinion which we draw to the attention of the authority: 

 
 

See separate report. 
 
 
 
 
 
 
 
 
3 External auditor certificate 2018/19 
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability 
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year 
ended 31 March 2019. 

 
*We do not certify completion because: 

 

 
Not applicable 

 
 
 
 
 

External Auditor Name  
 
Mazars LLP, Durham, DH1 5TS 

 
 
 

External Auditor Signature Mazars LLP  
Date 

29 September 2019 
 

*Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor 
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk) 



EXTERNAL AUDITOR REPORT 
CONTINUATION
Shefford Town Council
Year ending 31 March 2019



Introduction
This page is part of Section 3 – External auditor report 2018/19

The following matters have been raised to draw items to the attention of Shefford Town Council. These matters came to the 
attention of Mazars LLP during the review of the Annual Governance and Accountability Report (AGAR) for the year ended 
31 March 2019. This report must be presented alongside the AGAR to a full meeting of the smaller authority for review.

The review of the annual return may not disclose all shortcomings of the systems as some matters may not have come to 
the attention of the auditor. For this reason, the matters raised may not be the only ones that exist.

No other matters came to our attention.

For and on behalf of Mazars LLP

Date: 29 September 2019

2

1

Except for the matters reported below on the basis of our review of the annual return, in our opinion the 
information in the annual return is in accordance with proper practices and no other matters have come to our 
attention giving cause for concern that relevant legislative and regulatory requirements have not been met. 

The Accounts and Audit Regulations require that the Authority retains copies of the Annual Governance and 
Accountability Return that are publically accessible for 5 years (Paragraph 13.2). This requirement has not been met; 
however, the Council answered "yes" to Assertions 3 and 4 in Section 1 regarding compliance with laws and regulations in 
general and specifically observing the electors rights contained in the Accounts and Audit Regulations. In 2019/20 the 
Council needs to put in place arrangements to ensure that it fully complies with the Accounts and Audit Regulations.

The Council asserted in its Annual Governance Statement that during 2018/19 it took reasonable steps to comply with 
laws and regulations but the completion notice and or audit report at the conclusion of the 2017/18 audit were published 
after the statutory date of 30 September set by the Accounts and Audit Regulations (2015). In 2019/20 the Council needs 
to put in place arrangements to ensure that it fully complies with the Accounts and Audit Regulations.

The Accounts and Audit Regulations require that the Authority publishes Sections 1 and 2, a declaration that the status of 
the statement of accounts is 'unaudited' and a statement that sets out details of how public rights can be exercised on a 
free to access website (Item 1.27). This requirement has been met in 2019 but was not met in 2018, the period falling 
within the 2018/19 financial year that the AGS refers to. However, the Council answered "yes" to the Assertion 4 in 
Section 1. In 2019/20 the Council needs to ensure that it consider arrangements during the relevant financial year when 
making assertions in the Annual Governance Statement.

Other matters not affecting our opinion which we draw to the attention of the smaller authority:

There has been no specific code of conduct training for officers since the last update of the code of conduct although 
conduct issues have been covered in induction training for recent new members. The Council should ensure all members 
receive training in the latest Code of Conduct in 19/20.



Contact us…

www.mazars.co.uk

Mazars LLP
Salvus House
Aykley Heads
Durham
DH1 5TS

Cameron Waddell
Partner

Email: local.councils@mazars.co.uk

Tel: 0191 383 6348

Ross Woodley
Manager

Email: local.councils@mazars.co.uk

Tel: 0191 383 6348

Limited Assurance Admin Team
Email: local.councils@mazars.co.uk

Tel: 0191 383 6348

About Mazars
Mazars is an international, integrated and independent firm, specialising in audit, accountancy, advisory, 
tax and legal services. Operating in 89 countries and territories, as of 1 January 2019, the firm draws on 
the expertise of 23,000 professionals to assist major international groups, SMEs, private investors 
and public bodies at every stage in their development.
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